Group Leaders Fire Alarm Briefing - August 2025 
If you have members with mobility issues, who might not be able to move as quickly as others, please remind them of the following personal fire evacuation document which has been sent to them.
Personal Emergency Evacuation Plan (PEEP)
Once submitted by the member they are completed in conjunction with the management team at The Maltings. They are intended to offer members the most effective method for leaving the building safely. As the name suggests they are individually tailored to the member. 
NOTES:
· Farnham u3a Committee has arranged with the management of the Maltings that members with mobility issues* will have the opportunity obtain a Personal Emergency Evacuation Plan (PEEP). This is designed to help a member with mobility issues evacuate safely with assistance if necessary.

· Farnham u3a encourages all members in the group who have mobility issues to have a PEEP.

· If a member thinks a PEEP might be beneficial, and does not have a form, the Group Leader should contact groups@farnhamu3a.uk.org initially for support.

· They should not obstruct others or put themselves at risk.

· If a member has a PEEP in place, on arrival they must let the Maltings staff know where they will be. This can be done either through the Box Office or if it is closed the Duty Team can be contacted on 07717 124381.

· Notwithstanding the advantages of a PEEP, each member is entitled to the protection of the system and safe evacuation.

 *There is no definition for limited mobility, but the HM Government’s Guideline is that in the event of a fire everyone should be able to evacuate a building in under three minutes.











Group Leaders should provide Group Members with a reminder of the fire evacuation procedure, particularly if the session is being held in an unfamiliar room. Farnham u3a has a duty of care to its members and this is one way of demonstrating that we take it seriously.

Fire Evacuation Procedure 

1. The fire alarm is a loud continuous electronic tone.

2. If the alarm sounds, do not hesitate, leave the building immediately by the nearest fire exit. Close all doors behind you to avoid the fire spreading. 
3. Fire exits are clearly indicated by lights and fire exit signs. Assemble at the far end of the car park by the marked assembly point. 
4. If you are aware that a member of your group is not at the assembly point alert the Maltings staff member, wearing a Hi-Vis jacket.
5. If you see, hear a fire or smell smoke, activate the nearest Manual Call Point (the red boxes fitted throughout the building). These devices are simple to operate. 
a. Lift the clear plastic cover
b. Press where it indicates. It will not take much pressure to operate the alarm.
             NB. Group Leaders are advised to make a note of the nearest Manual Call Point to their room.
6. Do not use the lifts.
7. Do not re-enter the building until cleared to do so by the Maltings team.
8. While we encourage members to obtain a Personal Emergency Evacuation Plan which should facilitate a safe evacuation, the Maltings recommend that anyone who needs assistance should be accompanied by a chaperone, or someone prepared to either assist them or wait with them until further assistance has arrived.
In this case a chaperone is a purely voluntary role and not an expectation. Farnham u3a does not expect anyone to put themselves at additional risk.
9. Ultimately, we all must take responsibility for our own safety. Encourage group members to familiarise themselves with the fire exits and escape routes.

